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Evangelical Chinese Church of Tacoma
B G ANEE
BANK OF AMERICA Online Bill Pay Offering Instructions
e FER(ZERITN EKE RS RESR

The instructions below show how to contribute to Evangelical Chinese Church of Tacoma through
online banking via Bill Pay service offered by Bank of America

AT BIR R T TR E ERATIR MM T AR TIRS P KB T TR, THET DA
BB EFH TR .

Set up ECCT as a payee (go to #6 if you already have ECCT setup as a payee)
HEBUDENBEEARRNR (MREEZHREE, ERES R #6)

1. Go to the website of Bank of America (www.bankofamerica.com). Log into your online
banking. Then, move cursor onto “Pay & Transfer” and click “Make a Payment” in the
drop-down list

FIAEERTME (www.bankofamerica.com) . BEREMNELRITEK, . REH
FeERIZE “Pay & Transfer”, mif NFuSEE A “Make a Payment”

Profile &
- : :
BANK OF AMERICA ™2  Online Banking

Accounts Pay & Transfer Rewards & Deals Tools & Investing Security Center Open an Account
Bank of A Transfer between my accounts BofA credit cards Pay a person
Bank of Am
Hello, | Makeatransier Pay my credit card Send money with Zelle®

View/manage transfers Pay an account for someone else Zelle activity

View/manage payments Zelle recipients
Wire / ACH

Manage accounts from other banks Zelle settings
Send a wire/ACH

Send to other BofA accounts

View/manage wire & ACH activity Bill Pay
- Make a payment
“Z= Ch

View/manage payments

Ad

Qui Manage accounts from other banks
Help

Ad
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2. Click “Add a Company or Person”
R “ARmAIHAN

Accounts Pay & Transfer Rewards & Deals Tools & Investing Security Center Open an Account

Payment Center
o How To?

Add a Company or Person 8@ Calculator

3. Scroll down to click “Charities” and then select “Other Company”
@ &R ST “Charities”, /5 = F “Other Company”

Oatwe ey

Everything else
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4. Enter the following into the form and then clicking on the “Add” button
ERBPRAUTER, AESTE “Add” %5
a. Company Name (/A E] & #R): Evangelical Chinese Church of Tacoma (20 £ A
UFE )
Account Number (/= =%3): You Full Name (&4 %)
Address Line 1 (#t1if4= 1): PO Box 98438
City (3 ): Lakewood
State (J&]): WA
Zip Code (K} %): 98499
Phone Number (B8 15-5%8): 253-474-2443
Email Address (B3 FHB{4Hb1lE): ecct7701finance@gmail.com

e I

Add a company or person x

Company Person

Company Name

Evangelical Church of Tacoma

= m Account Number

Paul Smith

Nickname (Optional|

Address Line 1
PO Box 58438

Address Line 2 (Opuonaly

City
Lakewood
State
WA v
ZIP Code
ELTE |
Phone Number
253 474 2443

Mobile Number (Opriona)

Email Address  (Opnional
|c'rn:-'.-'D'Iﬁn;rncc-'.-_“gmml.:'mﬂ n |

Cancel
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5. Now you are setup for Online Offering with “Request eBills” as shown below
WESEREMRNRIES HILTE “Request eBills” 121
Request eBills
Last Payment: 6-19 $284.65 Activity Reminders eBills
@ Evangelical Chines...  Pay From Amount Deliver By
*lang ADV TIERED INTEREST CHKG *229{v] $ iz
Activity Reminders AutoPay

Always show Make Payments

Ready to Make offerings using online Bill Pay service

o] AT 4R 158 PR 58 AT AR S5 T 25K

@ 0

Make Payments
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Make Offering Using Bill Pay Service
& FAMK B X S AR S5 ik AT 2k

6. Fill in the offering information before clicking “Make Payments”
7 R 7 “Make Payments” Z 5], HEEEHER

a. Enter the offering amount in the “Amount” Box (£ “Amount” {E 4 A\ =L &
)

b. Select “Deliver By” date. (date the check will be delivered to ECCT)
1£4% “Deliver By” (X ERHFIXZE o] SENIEEZBRFEBE)

e Select the date by clicking on the Calendar icon next to the “Deliver By”
box (1813 7 “Deliver By” {5514 1Y B [h B4R B H#A)

c. Click on “Add Memo/Note” and enter the designation in the “Memo Printed on
Check” box for your offering (For example: General Fund, FISH, Other or etc.)
=7 “Add Memo/Note”, £ “Memo Printed on Check” &% \ & 19 2=k A

i® (Bl —MES, FISH, Hth%)
d. Click (=d5) “Make Payments”

Request eBills

Last Payment: 6-19 $284.65 Activity Reminders eBills
v
@ Evanﬁelical Chines...  PayFrom Amount Deliver By
Details ADV TIERED INTEREST CHKG *229B $ 20000  07/14/2023 B
Available Balance _ Add Memo/Note

Memo Printed on Check (Optional)

General Fund

Note to Self (Optional)

Activity Reminders AutoPay
Always show Make Payments Total: $200.00 Make Payments

1 Payment
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Automatic Payment (optional)

BaRI% M (i)

1. Your online Bill Pay service have the option to make automatic recurring payments.
Please use the instructions below if you prefer making automatic recurring offering at
set interval. Click on “AutoPay” to reveal AutoPay Setup link & Click “Set Up AutoPay”
ENELKEZ MRS A REBNEIARET . MREHLHITENENE
Bk, BEEAUTIER. s “AutoPay” B BB TR, = “Set Up

AutoPay”
Request eBills
Last Payment: 6-19 528465 Activity Reminder eBil
. w

(&) Evangelical Chines Pay From Amount Deliver By

d ADV TIERED INTEREST CHKG *229 » ; il

Details —
Available Balance $44,191 50 Add Memo/Note
- ity :*':-'I"'Iu'|°:"
Never Miss a Payment

Avoid the hassles of missing payments or scheduling them one at a time. Pay a set amount on a regular schedule or make
payments based on your statement amount and due date by enrolling in eBills (eBills are only available for some payees) Your
payments are automatically scheduled as soon as the previous one is delivered

Set Up AutoPay

Always show Make Payments Make Payments
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2. Fill boxes below before clicking “Start Sending Payment”

7 | 7 “Start Sending Payment” Z &, 1BES I T ER

a. Select “Pay From” Account

Amount (£ %)
Memo (§ )
First Delivery Day (& >X 32 fF H £A)
Frequency (ZFHKE)
Duration (% B3 % A4 K)
Check (&.3%) “Email me when my payment is scheduled”
Check (£21%) “Email me when my payment has been sent”

S@m 0 o0 o

Manage AutoPay for Evangelical Chinese Church of Ta x

Pay From
ADv TIERED INTEREST CHKG [ [+

Amount

2 2000
Memo

General Fund

First Delivery Date (s 00 YY

OB/O1 2023
will be changed to previo
Frequency About Frequencie
Weekly v
@ Every week on the same day of the week you scheduled f
the first payment
Duration
Until | stop these automatic payments i

Email Notifications

email Address [ con

Email me when my payment is scheduled

Emall me when the payment has been sent

Start Sending Payments Cance
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3. Click “Start Sending Payment” to confirm and now the automatic payment setup is
completed. Offering will be automatically mailed to ECCT at your set interval free of
charge for both sender and recipient. Changes can be made at your will by logging into
your account.

s “start Sending Payment” U#IA, BRI HREE SEM. FERENERENSE
AR AR BN AN NHFEN KEHAANMFRETLENLER, LRSS
FEFNREZERTHIRE. B MBHBEERENKAHITEN.
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